Internet Native Banner (INB) - Finance
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Overview:

Internet Native Banner (INB) is a fully featured client for real-time access to Banner. It has excellent response times but is
somewhat cumbersome to learn for the casual user. Security constraints do not permit general campus users access to labor

detail or tuition payment detail.

INB runs in two windows:

The one you work in.

File Edit Options Block ltem Record Query Tools Help
(=l I [ % W | =N (B E G I HRI@C X

"78 General Menu GUAGMMNU 8.4.2 (PROD) - Thursday, February 20, 2014 - Last login Thursday, February 20, 2014 07-08:57 AM

GoTo..|  [¥] Welcome, David Clabaugh. Products: [~| Menu | Site Map | Help Canter

1My Banner

Banner

(1 Student [*STUDENT]

[IFinance System Menu ['FINANCE]

(JHuman Resources ['HRS]

&) =

My Links
Change Banner Password

Check Banner Messages

(I Financial Aid PRESOURCE] Grossialk
(O General ['GENERAL] NACUBO
(JBanner Security ['SECURITY] BARS login

M| [JDocument Management Suite ["BDMS]
Personal Link 4

Persanal Link &

| Personal Link B

My Institution

Banner Broadcast Messages

\ Enter the object name; Press LIST for listing

The ‘behind the scenes’ control window in the
internet browser.

r , =

élr:ll‘ O https://ban.. O~ @ B & % ‘

File  Edit

) U Suggested Sites

{\ CSM Banner & (phanfrl)
Tools b4 @Comert

»T?ﬁ‘E]' _'.E.éa*Eagev Safety = T

View Favortes Help

' Record: 111 | | <0sC>

-A user can have more than one INB instance open at a time.

Note: Closing this window will close
both.



| £;| Oracle Fusion Middleware Forms

o
%8 General Menu

Go To... || & [*] Welcome, David Clabaugh. | Products: B Menu | Site Map | Help Center
_1My Banner | My Links
—IBanner | List of Values (LOV)
1 Student [*STUDENT] Change Banner Password
_IFinance System Menu [*FINANCE] Check Banner Messages ¥
_1Human Resources [*HR 5] N
CFinancial Aid ['RESOURCE] . SerrEr BeElUE e s
_1General [*GENERAL] MACLIBD
_lBanner Security [*SECURITY] GARS lagin
il| [JDocument Management Suite ["BDMS] » Custom Links —
Persaonal Link 4
Persaonal Link 5
| ~_ Personal Link &
kdy Institution
|
. -
Auto Hints/Error -
A
Banner Broadcast Messages Messages

h,

Enter the object name; Press LIST for listing.
| Record: 111 || o | =0sC=




Banner Forms:

e All Banner forms have seven characters.

e Naming Convention:
O The first letter of the name identifies the primary system (product) in Banner which ‘owns’ the job, report, form
or table.

= Example: FGIBDST

= (F=Finance)

Section Letter
Student S
Finance

Human Resources
Financial Aid

General

Banner Exenter Solutions

OO IT|™M

O The second letter of the name identifies the module in Banner that owns the job, report, form or table.

= (G = General Finance)
= For the majority of your purposes, G will be the only module you will use.



Banner Forms (continued):

O The third letter of the name identifies the type of job, report, form or table.

= (I =Inquiry)

Letter | Description

Application

Inquiry Form

Query Form (accessed from another form)
Report or Process

Validation Table View

<|=m|po|—|>

O The last four letters of the name is the title of the job, report, form or table.

= (BDST = Budget Status)



Banner Forms (continued):

Banner forms can be accessed in two main ways:
1.) Inputting the form name in the Direct Access Field and pressing the Enter key.

|i-€:| Oracle Fusion Middleware Forms Services . ® ! . " e -

File Edit Options Block lem Record Query Tools Help

EREEEEEEEENE T I ETEEE

'E_H General Menu GUAGMMU 8.4.2 (PROD)- Thursday, February 20, 2014 - Last login Thursd

Go To... |FGIEDS11 El Welcome, David Clabaugh.

_1My Banner \

‘_ABanner
(1 Student [*STUDENT]
IFinance System Menu [*FINANCE]
[1Human Resources [*HRS]
JIFinancial Aid [*'RESOURCE]

[ s P e LT

2.) Double-click on a My Banner link. The My Banner links are user-defined. See Appendix A: How to configure My

Banner for setup instructions.

|£’| Oracle Fusion Middleware Forms Services . ” ! . »

File Edit Options Block ltem Record Query Tools Help

=) Bi:EEREE %% B xS [

':-:_H General Menu GUAGMMU 842 (PROD)- Thursday, February 20, 2014 - Last logi

Go To... | [*] Welcome, David Clabaugh.

‘_AMy Banner
[2 Organization Budget Status [FGIBDST] <
[2 Trial Balance Summary [FGITBSR]
[ General Ledger Trial Balance [FGITBAL]
[2 Endowment Funds History [FNIEBAL]
[2 Organization Budget Summary [FGIBSUM]
[2 Budget Availability Status [FGIBAVL]




Form FGIBDST: Organization Budget Status

Functional Use: The FGIBDST form provides the available balance for budget-funded ‘accounts.” It also reports budget,
revenue, expense and transfer amounts for a given fiscal year for both budget-funded and fund balance accounts. A user can

drill to transaction-level detail.

Available Balance = Adjusted Budget — YTD Activity — Commitments



FGIBDST — Organization Budget Summary

Ir|é| Cracle Fusion Middleware Forms Services: Open > FGIBDST - E‘Elﬂw
File Edit Cplions Block ltem Record Query Tools Help
2] ! i I ) [+ [ & k| Za . . .
BOE BEEE T DEK Q& B FE G ] Steps to run an available balance inquiry:
1.) Enter the letter ‘O’ in the Chart field.
2.) Enter a two-digit Fiscal Year.
Chart: |U_E| Organization: (7] 3.) Uncheck the “Include Revenue Accounts”
Fiscal Year: ’T E Fund: El checkbox.
Indez: I Program: (=] 4.) Enter query parameters: An Index or a Fund-Org
Il [ Query Specific Account Account: EI combo.
Account Type: v
| [ Include Revenue Accounts ceotimt e ’7[:' 5.) Select the Next Block button @ or press CTRL +
Actty: A Page Down to get the results
Commit Type: Location: Ed 8 g .
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance

|

EEEEEERERREE

1]

Het Total:

A I L RN | »
Check for Including Revenue Accounts. |
Record: 1/1 || o | <0sC=

Note: After running a query, use the Rollback button 2 or press the Shift + F7 keys to return to the ‘key block’ and change the parameters.



FGIBDST available balance query sample output.

F' ™
[£:| Oracle Fusion Middleware Forms Services: Open > FGIBDST E‘Elﬂ
File Edit Options Block Item REecord Query Tools Help

(BYE RAEERE 4% ZEE & & BER SE ¢ L @ X

Chart: |E F Organization: 10040 F Chem & Bio Engr - Operating
Fiscal Year: IT [T Fund: 1001 F Current Unrestricted
Indes: [T Program: [7
[ Query Specific Account Account: F
[ Include Revenue Accounts Account Type: [~
Activity: [+
Commit Type: Location: [T

» Account Tyvpe Title Adjusted Budget YTD Activity Commitments Available Balance
B e [Visitor Parking Permits | 0.00 38.50 | 0.00 3850 |
|s501 e [Local Mieage | 0.00 4080 0.00 -40.80
507 e [outof state Travel | 0.00 272587 Select the cell and then press | 272587
5510 |E_ Non Empl Out of State | 0.00 | 43629 the F3 key ('Fn'+F3 on Mac 48629
=527 [ |Freignt | 0.00 167.66 | computers) to drill to -167.66
ss23 [ [swgent Actny | 00| 84743 expense transaction detail. Her s
5534 E [RecruiScouting | 0.00 | 1683.48 . -1,683.48
| |_ | | | | Alternatively, you can select |-~
5535 E  |Miscell Ex 0.00 1,348.20 . . . ~1,348.20
e Options = Transaction Detail |—""""
|s552 e |periodicals (non-cap) | 0.00 255,00 ) _255.00
Information from the menu |——
|5554 e [Books (non-cap) | 0.00 36.66 | b -36.66
ar. -
|s559 e [official Function | 0.00 1,119.44 : 1,119.44
5919 £ |Computer Software » 55000 | 0.00 | 1600.00 | 0.00 | -1,80000 -
Net Total: | 3,388,908.43 1,496,205.82 | 1,698,906.81 | 193,795.85
-
0 ot The available balance appears in the bottom right corner. /Z [»
Dup Item for Detail Count Query for Orgn. Summary, Dup Rec for Encum
Record: 56/56 | ] o | | 4

This available balance is incorrect for all ‘fund balance’

accounts. Use the FGITBSR form to obtain the available balance
for fund balance accounts.




FGIBDST query sample output with revenue account codes included.

r = —— - e " ! —
|£:| Oracle Fusion Middleware Forms Services: Open > FGIBDST_ - —— - E@g

File Edit Options Block |tem Eecord Query Tools Help

BB REARE 49 DERE A E BB S@ERI G L@ 01X

Chart: |E F Organization: 24546 [T Geology & Geological Engr. - Dept.
Fiscal Year: IT F Funid: 333551 [T QEMSCAN Facility Auxiliary

Index: F Program: [T

Ol Query Specific Account Revenues Account: F

¥ Include Revenue Accounts h included in this Account Type: M

Activity: [+

Commit Type: example. Location: li F

Account Twpe Title Adjusted Budget YTD Activity Commitments Available Balance
|4s63] IR |Laboratory Service Sales - Exter | 0.00 | 77,770.09 | 0.00 | FTFI009
4900 [R [nterdept. Sales of Services | 0.00 28,336.00 | 0.00 -28,336.00
5100 L [classified Fringe Benefits | 0.00 7060 0.00 -70.60
5118 ||__ |Grad Research Assistant Tuttion | 0.00 | 8,242564 0.00 | 824264
5138 L |Research Facutty Fringe Benefi 0.00 12,300.00 | 12,300.00 | -24,600.00
|s202 L [Permanent Part Time | 0.00 20113 0.00 -201.13
[5211 ||__ Research Faculty | 0.00 | 27,230.72 30,000.00 | s723072 0
ls218 L [Hourly Student Help | 0.00 10,612.14 0.00 -10,612.14
|| [523 L [cn Annual Leave Payments | 0.00 2,769.28 | 0.00 -2,769.28
[5304 |E_ |Computer Services | 0.00 | 0.00 17,315.00 J17,315.00
5313 £ [Lab Analysis | 0.00 -1,105.00 | 0.00 1,105.00
5406 e [Repairmaint - Equip | 0.00 0.00 11,000.27 | 1100027 v
Net Total: |

0.00 | 18,522.45 | 71,005.55 |
-
I 1] / [»

_ No available balance is calculated when the “Include Revenue
Dup Item for Detail, Count Quuery for Orgn. Summary, Dup Rec for En | J

Record: 1/23 | o | Accounts” checkbox is selected.

11



Form FGIBSUM: Organization Budget Summary

Functional Use: Provides a summary of revenues, labor expense, direct expense & transfers for a Fund-Org combo.

12



FGIBSUM - Organization Budget Summary

r|é| Cracle Fusion Middleware Farms S_Ervi-ce:: (;pren > FGIBSUM E=r 1
File Edit Options Block ltem Record Query Tools Help Steps to run a FGIBSUM inquirv:
NAEIEEER B EEA e[ [FI S 3] 1.)Enter the letter ‘O’ in the Chart of Accounts field.
"8 Organization Budget Summary FGIBSUM 8.3 (PROD) el il llelelelelele el fele bl Lol Ll 2.) Enter a two-digit Fiscal Year.
3.) Enter an Org and Fund code.
E_hanl?:nc_mum: IE_FF Srg:_“izmmm I%E Petroleum E"gr_'Dm 4.) Select the Next Block button @ or press CTRL + Page
seal Tear: une currentUnresticted)  nown to get the results.
Account Type Adjusted Budget YTD Activity Commitments Available Balance
Revenud | | | | =
|Labor | 2,312,785.36 1,506,543.37 | 708,133.23 98,103.76
|Direct Expenditures | 68,000.00 | 67,070.56 | 674.76 | 254 63
|Tran3fer3 | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | | -
Het: Revenue minus
{Labor + Expense + Transfer) | -2,380,785.35 | -1,573613.93
Total Commitments: | 708,807.99 |
ar-————————— T e sy e s e a s s s e s e s n s e s e [ »
Press Count Query Hits for Organization Budget Status |
Record: 1/4 || o | | =<0sC=

Note: After running a query, use the Rollback button 2 or press the Shift + F7 keys to return to the ‘key block’ and change the parameters.

13



Form FGITBSR: Trial Balance Summary

Functional Use: Provides the available balance for Fund Balance (aka “Cash Funded”) accounts. Examples of fund balance

accounts are professional development, research development & auxiliary accounts.

Available Balance = Current Fund Balance — Encumbrances

14



FGITBSR — Trial Balance Summary

-
| £| Oracle Fusion Middleware Forms Services: Open > FGITBSR

Steps to run a FGITBSR inquiry:

File Edit Opfions Block ltem Record Query Tools Help 1.) Enter the letter ‘O’ in the COA field.
OB AAEE 5P BOB &I EREEH @@ 5 e ihe e lalYear
- For fund balance ‘accounts’, the
_ ] Fund = Index (with some exceptions)
COA: EE] Colorado School of Mines Fiscal Year: ITE
Fund: | [*] OR Fund Type: L[ 4.) Select the Next Block button @ or
Account ’7@ OR Acct Type: |_E press CTRL + Page Down to get the results.
i Acct Beginning Debit/ Current Dehity
Twpe Account Description Balance Credit * Balance Credit *
[ | | | [ | =
[ | | | [ | [
[ | | | [ | [
[ | | | [ | [
[ | | | [ | [
[ | | | [ | [
[ | | | [ | [
[ | | | [ | [
[ | | | [ | [
[ | | | [ | [
[ | | | [ | [
[ | | | [ | [
[ | | | [ | [ ] &
* - denotes amount is opposite of Normal Balance
Totat | | ] 10 =
Current Fund Balance: | ’_ -
[ |
]
Record: 111 | | =08C=

Note: After running a query, use the Rollback button

) or press the Shift + F7 keys to return to the ‘key block’ and change the parameters.

15



FGITBSR query sample output

File Edit Options Block Item Record Query Tools Help

F:.e.o le Fusion Midd i . 0 BSR [E=EE—C)
£/ Oracle Fusion |W 25 I

BOE BEERE ¥F HEX Q&G RE SmI G H&1@0 01X

"¥8 Trial Balance

\Unreserved/Undesignated Fund Bal 150,886.28 [Credit

150,886.28 |Credit

*_ enotes amount is opposite of Normal Balance

o LT T ] I

Total: |ALL ACCOUNTS | 0.00 |

0.00 |

Current Fund Balance:
1] Current Fund Balance is displayed at the bottom right. If Debit/Credit field at bottom reads:
‘Credit’ = surplus / ‘Debit’ = deficit.

Record; 1/1(

14333575 |Credit

1 T T T T I

COR: o[~ Colorado School of Mines Fiscal Year: [14 [*
Fund: IWF Electron Microscopy Lab OR Fund Type: ’_F
Account: | [T ORAcctType: | [T
Acct Beginning Dehitr Current Debits
Type Account Description Balance Credit * Balance Credit *
I‘ [1a [0 Claim on Cash With Treasurer | 55,855.86 |Debit | 143,335.75 |Debit -
e [1347 \AR-Other | 95,034.15 |Debit | 0.00 |Debit
| [a 2100 \Accounts Payable Control | 373 [Credt | 0.00 [Credit
a [711 |Sales Tax Payable | 0.00 [credt | 0.00 [Credit
Il [0 | [260s Capital Leases Payable-Current | 0.00 |Credit | 0.00 [Credit
[ [a001 Revenue Control Actual | 0.00 [credt | 227,083.75 |Credt
3 |a002 |Expenditure Control Actual | 0.00 [Debi | 23463428 |Debit
[ic | [a011 [Encumbrance Control | 850.00 |Debit | 850.00 |Debit
e |ao12 Reserve for Encumbrance | 85000 |Credt | 850.00 |Credt
| |
| |
| |
| |

1]

If there are any encumbrances, you must subtract the ‘Current Balance’ in account code

‘3011 -Encumbrance Control Actual’ to get the Available Balance. For this example, the
available balance is $142,473.75 ($143,333.75-5860)

16



Form FGITRND: Detail Transaction Activity

Functional Use: Use the Detail Transaction Activity form to obtain transaction activity for a single fiscal year. The output can

be exported to .csv file and opened in MS Excel.

17



FGITRND- Detail Transaction Activity

r —
| £| Oracle Fusion Middleware Forms Services: Open > FGIBDST - FGITRND

File Edit Cptions Block Item Record Query Tools Help

*e0 Detail Transaction Activity FGITRND 8.4.0.3

BOERAEE YT BEE QIS RAB S¢S H @0 1X

COA Fiscal Year Index Fund Organization Account Program Activity Location Period Commit Type
S R TN 5 N 6 O T 2 N 7 o Block
fo! he ] 1001 10040 | |I | [ y
Increase (+) or
Account Organization  Program Activity Date Tvpe Document Field Amount Decrease {-)
I I I I I I I Steps to run a FGITRND transaction query:
| | | | | | | 1.) Enter the letter ‘O’ in the COA field.
| | | | | | | 2.) Enter a two-digit Fiscal Year.
| | | | | | | 3.) Enter the desired Index or Fund-Org combo in the Key
| | | | y | Block - .
| | | | | | | These parameters limit the transactions returned
| | | | | | | so keep them as broad as possible to ensure the
| | | | | | | data returned are complete.
I I I I I I I 4.) Select the Next Block button @ or press CTRL +
Page Down.
| | | | | | | 5.) Enter detail transaction query criteria.
I I I | | | | Entering ‘YTD’ in the Field column will return only
| | | | | | | posted expense, revenue and transfer
| | | I I I I transactions.
=
| | | | | | | 6.) Execute the query by selecting the S button or
S —— I pressing the F8 key.
ar_—— R e e e e e e e e e e e e e e e |1 »
Enter Activity Code. LIST available. |
Record: 11 | | =<05C= J

Note: After running a query, use the Rollback button

i

or press the Shift + F7 keys to return to the ‘key block’ and change the parameters.

Once a query is started, it must be cancelled @ (or Ctrl + Q) before INB allows you to roll back and change the key block parameters.

18



FGITRND Sample Query

r — . - - T W .
| £ Oracle Fusion Middleware Forms Services: OEn > FGITRND _. - r j Results can be filtered by inputting a fiscal

File Edit Options Block ltem Record Query Tools Help period. Ex. July = ‘01’, Aug = ‘02’,..., Accrual =

BOE BEER 9T BHEE S B Tl B@) 14

coa Fiscal Year Index Fund Organization Account Program Actiity Location Period pmmit Type
NC [ N[\ [ ) [~ [~ [~
o e 1001 [10040 | | | | Both
| Increase (+) or
1 \1 Account Organization  Program Activity Date Type Document \1 Field Amount Decrease {-)
| B | | | | | | o | > iosmm [<— .
| | l I | I | | [
| | This query will retrieve all posted revenue transactions | | |_
| | greater than $10,000 for Fund: 1001 and Org: 10040 in | | |_
'R | FY14. (Revenue account codes begin with a four) | | |_
| | | | [
| | | | | | | | | [
i | | | | | | | | [
| | | | | | | | | [
| | | | | | | | | [
| | | | | | | | | [
| | | | | | | | | [
| | | | | | | | | [
| | | | | | | | | [
| | | | | | | | | [
| | | | | | | | | [
| ! | | | | | | | | ] =
| -
i Al o | Y
Total: | .
1 . | »
Enter a query; press F8 to execute, Ctrl+Q to cancel. Auto hints and error messages appear here |
Record: 1M | | Enter-Qu... | J



FGITRND — Extracting data to a comma separated value (.csv) file.

-
| %] Oracle Fusion Middleware Forms Services: Open > FGITRND

File Edit Options Block Wem Record Query Iools
@00 RAAEE 5P @ E e DI I AR
"7 Detail Transaction Activity FGITRND 84.0.3 (PROD) ekt ALl
Dynamic Help Edit
COA Fiscal Year Index Fund C Help (Item Properties) Program Activity Location Period Commit Type
[7 [T [7 - ) - F F
Help (All Fields)
ol el o | | | -
List
Display Error
Account  Organization  Program ACti (e lay D Image Document Data extract steps:

s Frn - " With data returned, navigate to Help ->Extract Data No Key or
st " oo == Calendar Extract Data with Key. | gl ding th pK ill export the h yd
rs 10040 [1100 100 Calcuator prv— xtract Data with Key. Including the Key will export the header

block information also.
5100 [10040 1100 5712 _ 127857 _ _ ' )
Extract Data with Key If you do not receive the following dialog box, then you’ll need to
5100 10040 1100 23D pEe—— 027237 i ) X .
BEE SEEILE adjust your internet browser’s pop-up blocker settings.
5100 10040 [1100 23Dt 027234 - .
i v Windows Internet Expl [
|51IJU |1IIIU4IJ |11IJU " Technical Support 027041 mnaows Interne plorer
(5100 [10040 [1100 26-N( About Banner Joz7oze What do you want to do with gokoutd.csv?
[5100 10040 [1100 20-nov-2013  [BDOZ  |Fooz7008
Size: 219 bytes
5100 10040 1100 loa-nOv-z013  [BDOZ  |Foozss4s Type: Microsoft Excel 2003
(5100 10040 (1100 [31-0CT-2013 [HFNL Foozes3s From: banner.mines.edu
[s100 [10040 [1100 31-0CT-2013 HFEA [Foo26841
5100 10040 1100 15-0CT-2013 HFNL [Fooz6729 # Open .
The file won't be saved automatically.
5100 [10040 1100 30-5EP-2013 [P [Foo2esos
5100 [10040 [1100 30-SEP-2013 HFEA Fo026810 3 Save
5100 10040 1100 30-SEP-2013 HFEA [Foo2e810
5100 10040 1100 13-5EP-2013 [BD0Z [Foo2es11 & Save as
5100 [10040 [1100 |13-5EP-2013 |BD02 [Foo26511
Al Pl |
b
C1 I PR
Extract Data without Key information to a .csvfile
Record: 1/? | o | =05C=

20



Form FRIGITD: Grant Inception to Date

Functional Use: Use the Grant Inception to Date form to obtain the available balance for sponsored research projects

(4xxxxx). A user can drill to inception-to-date transaction detail.

Note: The FRIGITD form works best for users with Master Fund and Master Org security access. Users without this access are
encouraged to use the Budget Status by Account query from Self-Service Banner Finance (accessed through Trailhead) or the
Budget Balance Checkbook Detail e~Print report.

Available Balance = Adjusted Budget — Inception to Date Activity - Commitments

21



FRIGITD — Grant Inception to Date

-
| £ Oracle Fusion Middleware Forms Services: Open > FRIGITD I - - E@ﬂ

File Edit Options Block ltem Record Query Tools Help

Chart of Accounts: |ET El Grant: 400183 ElThermaI Field-Flow Fractionation of Grant Year: I_

Index: | [E] Fund: [E] Organization: [E] [ Fund Summary

Progrann: Ii El Activity: Ii EI Location: ’7 El [ Hierarchy

Account Type: I_ El Account; El Account Summary: |AII Levels '| [ By Sponsor Account

Date From (MMYY): 0g m Date To (MMAYY): IE i m [ Include Revenue Accounts
Account Type Adjusted Budget Activity Commitments Available Balance

| | = 2

[
[
|
[

[
[

Steps to run a FRIGITD available balance inquiry:
1.) Enter the letter ‘O’ in the Chart of Accounts field.
2.) Enter a Grant or Grant-Fund combo.
Users without Master Fund security access will
not be able to leave the Fund field blank. Some

3.) Select the Next Block button @ or press CTRL +
Page Down.

[
[
[
[

[
[

|
|
|
|
|
|
I grants are assigned multiple funds.
|
|
|
|
|
|

| |
| |
| |
| |
| |
| |
| | |
| [ |
| |
| |
| |
| |
| |
| |

Net Total: |
1|

Enter the Program Code to filter the wiew; LIST is available.
Record: 11 | | | Listofvalu_ |

Note: After running a query, use the Rollback button 2 or press the Shift + F7 keys to return to the ‘key block’ and change the parameters.

22



FRIGITD sample query output.

r|é| Cracle Fusion Middleware Forms Services: Open > FRIGITD I A g L =6 g
Eile Edit Options Block ltem Record Query Tools Help
BOEACEE Y7 BEE & & RE T k]
’:-,'El S L e L e L L LT
Chart of Accounts: |ET[T Grant: WFThermal Field-Flow Fractionation of Grant Year: ’_ The Fund
Index: ’7[7 Fund: liF Organization: ’7[7 [l Fund Summary e Sun.‘mary
Program: ’7[7 Activity: liF Location: ’7[7 [ Hierarchy option can
Account Type: ’_F Account: liF Account Summany: |— Levels | [ By Sponsor Account be hEIpfm
Date From {MMYY): ’E [ m Date To (MMYY): IE i m [include Revenue Account| When
1 ] grants have
b 4 multiple
Account Type ' Adjusted Budget Activity Commitments Available Balance funds.
[s427 |E_|c~,r|indereases Custom date 0.00 1275 | 0.00 278 =
5428 |E_|c~,r|inder Rental range available 0.00 | 427.41 | 0.00 | 427 41
[5430 |E_ |office Supplies i 0.00 | 90.24 | 0.00 9024
5432 E [other Suppies | 0.00 184.03 0.00| 184,03
[5453 |E_|Min|:|r Tools/Equip <55000 | 0.00 | 13368 0.00 | -133.68
a2 |e [courier Services | 0.00 100.16 | 0.00 -100.16
|s485 E [printing | 0.00 43.00| 0.00| _43.00
|ss01P |E_|Tra'.rel Budget Pool | 9,200.00 | 0.00 | 0.00 | 9,200.00
|ss02 [ [in-state Travel | 0.00 100.00 ' ~100.00
|sz07 [ [out of state Travel | 0.00 527297 Select the cell and then | somor
REEE [ [iternational Travel | 0.00] 3718.06 press the F4 key (‘'Fn'+F4 | 371808
|ss0sP |E_|cEprta|out|a:.r Budget Pool | 50,000.00 | 0.00| on Mac computers) to | so000.00
5506 E [Equipment » 55000 | 0.00 £3,795.00 | drill to transaction detail. | 5379500
|s8s E |indirect Cost | 78,557.00 | 60,003.49 | | 1885351 &
1 -
Met Total: | 363,650.00 | 295,506.99 471753 £3,475 48 -
4 The available balance appears in the bottom right corner.
Record: 31/21 || o

- NOTE: This form is somewhat awkward in that the available

balance updates as you scroll down. Ensure you’ve scrolled to
the bottom to get an accurate available balance.
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Form: FRIGTRD - Grant Transaction Detail

Functional Use: Use this form to view and query a detailed list of inception-to-date transactions. The output can be exported

to .csv file and opened in MS Excel.
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FRIGTRD — Grant Transaction Detail

-
| £| Oracle Fusion Middleware Forms Services: Open > FRIGTRD

File Edit Options Block Item Record Query Tools Help

=Ra

(BEEE $T REE QI E BRE G GG S@ X

>

coA Grant Index Fund Organization Account Program Actnaty Location Commit Year Period Date From Date To
52N I M N M 6 . N N 4 : : y
[o [s0018 | | | | | | | [ [ | [ot-aue200  [2areB20te ey
Block
Increase(+jor
Account Organization Program  Activity Date Type  Document Description Field Amount Decrease(-}

-
-

| To exclude

Steps to run a FRIGTRD transaction query:

revenue.

1.) Enter the letter ‘O’ in the COA field.

2.) Enter a Grant or Grant-Fund combo.

3.) Change the Date From and/or Date To values to the desired range

4.) Select the Next Block button @ or press CTRL + Page Down keys.

5.) Enter detail transaction query criteria.

Entering ‘YTD’ in the Field column will return only posted

expense and transfer transactions.

4
Enter a query; press F8 to execute, Cirl+Q to cancel.
Record: 111 | | Enter-Qu... |

|
|
|
|
|
|
|
|
| (Optional)
|
|
|
|
|
|
|
|

]
6.) Execute the query by selecting the button or pressing the F8 key.

Note: After running a query, use the Rollback button

-

or press the Shift + F7 keys to return to the ‘key block’ and change the parameters.

Once a query is started, it must be cancelled @ (or Ctrl + Q) before INB allows you to roll back and change the key block parameters.
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Appendix A: Configuring My Banner, My Links and Preferences:

Configuring My Banner:

The My Banner section allows a user to define a list of commonly used forms in a single location for ease of access.

After logging into Internet Native Banner (INB), double-click the My Banner folder icon and then double-click “Empty: Select to build [GUAPMNU}.”

ptions Block ltem Record Query Tools Help

B :REBR 2% & A I RE S gl @@ X

Products: E| Menu | Site Map | Help Center

My Links

[2 Empty; Select to build. [GUAPMNU] h

‘3 Banner Change Banner Password

(I Student [*STUDENT] Check Banner Meassages
[IFinance System Menu [*FINANCE]
[ Human Resources [*HRS]

(I Financial Aid [*RESOURCE]

Crossialk

Fersonal Link 2

[ General [*GENERAL] Personal Link 3
Document M nt Suite [*BDMS
- me anageme uite [ 1 Personal Link 4
[1Banner Security [*SECURITY] I

FPersonal Link &

Fersonal Link &

Py Institution

Banner Broadcast Messages

13-NOV-2013 This drill database should be cloned every 24 hours. It was cloned from prod on 11/13/2013 03:32. =

‘] DEVELOPMENT
Press ENTER to start selection or expandicollapse menu. |
Record: 11 | o | <osC=

— —
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With the My Banner Maintenance form open, enter the desired form names in the Object column on the right side. The descriptions will fill in
automatically. After entering the first form, you can arrow down or use your mouse to select the next cell.

l. 4| Oracle Fusion Middﬂﬁ:ﬂns Services: Open > GUAPMN

File Edit Opticns Block ltem Record Query Tools Help
BB REEE 9 REE S RE T G E B @[ X
'z_q My Banner Maintenance GLAP NN 8 3 0 S (el s e e e e e i)

DCLABAUG's Personal Menu

Type: |D Forme madue --| @ Ohbject Description
[FGIBDST |Organization Budget Status
Ohject Description
, [FGIBSUM |Trial Balance Summary
[FTMITYP  [1099 Income Type Code Maintenance +] | -
FGITBSR |Trial Balance Summary
|GUAABOT |About Banner [FGIOENC [organizational Encumbrance List
FTMACCT || Account Code Maint
] — ] T [recou smenance [FGIENCD |Detail Encumbrance Activity
This section lists all the objects |r |PJDODun‘tCDdEVﬂdatiDn —
. . — |I-_|'IDF{GH |Orgarlz;atnn Hierarchy Guery
(which includes the Banner = liaccount Detai : [FaINVE lnvoice!Credit Memo Query
b |account Detal s
forms). You can run a query on _| Y Query g [FPIPURR |Purchase/Blanket/Change Order Query
the Object or Description - |Account Detal Review Fom - Fnance = | |
) Account Detal Review Form - Student
columns to find the Banner _I (< |
'H | |Account Hierarchy
form(s) you want. — | |
( ) Y |Aoonunt Hierarchy Guery @ I
| [sccount Index Code Maintenance S Enter the form names in this

|FTvacc!  [Account Index Code Validation column.

[TOADEST  |iaccount Printer Selection

[TFAACCT  |Account Review Form - Finance
[TSAACCT  |Account Review Form - Student

[FTMATYP  |account Type Code Maintenance

[FTvaTYP  |account Type Vaidation
[TGACTRL |Accounts Receivable Bifing Control

[TOGMENU |Accounts Receivable Giobals

[FTMACTV | ctivity Code Maintenance
[FrvacTv |[actvity Code Vaidation -

i | o o | | | (| ————

=

bottom left that reads: “FRM-40400: Transaction complete: [# of items ] records applied and saved”

Once your list is complete, you need to save your updates. File = Save or select the save button . Banner will display a message on the



A user can run a query to find Banner forms and then subsequently add them to the list.

Query Steps:

1.) Make the left-oriented Object or Description column active by selecting the data cells in either column.

2.) Start a query:
Query = Enter, press ‘F7’ key or select the @ button.

File Edit Options Block Item BemrdmImm Help
BO0 BaE 8 5ECEE

w5 My Banner Maintenance GUAPMNU & Execute
Last Criteria
DCLABAUG's Personal Menu Cancel
Ldnce
Type: | Oracle Forms module Count Hits
Fetch Next Set

Mhinect NMarcvintinm

3.) Enter the query criteria. ‘%’ is the Banner wildcard character. See Appendix B for a more detailed explanation on how to use it.
This example will return all Banner forms with ‘Budget’ anywhere in the description. The queries are case-sensitive.

-l 4| Cracle Fusion MiddWms m s Open

File Edit Options Block ltem BEecord Query Tools Help

BN EEBEAEE %7 BEKH A S RE I HEHI G & &1@0 01X

DCLABAUG's Personal Menu

MaE]

Type: |Dradf: Forms module

Object Description

[ »

|9%Budgetss

Object Description
[FGIBDST |Organization Budget Status
[FGIBSUM |Trial Balance Summary
[FGITBSR |Trial Balance Summary
[FGIOENC |Organizational Encumbrance List
[FGIENCD |Detai Encumbrance Activity
[FTIORGH |Organization Hierarchy Guery
[FAINVE [Invoice/Credit Memo Query
[FPIPURR |Purchase/Blanket/Change Order Query
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4.) Execute the query.
Query - Execute, press the ‘F8 key or click the button

N ;. Oracke Fusion Midd Fomms : Opet]
File Edit Options Block Item B&oordMIools t

B B8 4| B & | 4y Enter

Execute

3 My Banner Maintenance GUAPMNU &
Last Criteria
DCLABAUG's Personal Menu

Cancel
Type: | Oracle Forms module Count Hits
) o Fetch Next Set
Object Description —
Example results:
2] Oracle Fusion MiddiRT orms TRERE:: Cpen

File Edit Options Block Itemm Record Query Tools Help

BOEEBAEAEE % BEXK Q S BB T GIEH1@001)

g3 My Banner Maintenance GUAPMNU 8.3.0.5 [Till) 5ol e e T T T

DCLABAUG's Personal Menu

Type: |Drade Forms module v| @ Object Description
[FGIBDST |organization Budget Status
Object Description |FG|E|-SUM |Trial ———
[FOBAVL _[Budget Avaiabity Stsus] N [FGITBSR |Trial Baiance Summary
[NTRBROL |Budget Rol Process Parameter Rules [FoI0ENG [Orgenizatonal Encumbrance Lis
INTRFRNG |Fringe Budgstng Rules [FGIENCD |Detail Encumbrance Actiity
[FRIBUDG _[Grant Budget Inquiry FTIORGH |Organization Hierarchy Query
|FRIBDSG | Grant Budget Distribution Inguiry [FAINVE invoios/Credt Memo Guery
[FRIBUTG _[Grant Budget Totals [FPIPURR |Purchase/Blanket/Change Order Query
[FTVHBUD | Hierarchical Budget Control Vaidation = | |
[FTMHBUD |Hierarchichal Budget Maintenance &
|FGIBDST  [Organization Budget Status :
[FGIBSUM  |Organization Budget Summary o)

|FRIBUDP  |Proposal Budget Codes Inquiry

|FRIBDSP  |Proposal Budget Distribution Inquiry

[FRIBUDT  |Proposal Budget Totals Inquiry

| |
| |
[FRABUDP |Proposal Budget <] I I
| |
| |
| |
| [



To add a form from the query results, double-click either the object column or description (the text will change to blue), and then select the Insert
arrow. Alternatively, you can manually enter the form name in the right-oriented Object column in an open cell.

- 4| Oracle Fusion Middleware Forms Senvices: Open > GUAPMNI

File Edit Options Block Item Record Query Tools Help

BOE  BEAEE P REE @ ST RETmE G S HTO@0 01X

'E_El My Banner Maintenance GUAPMMNL

DCLABAUG's Personal Menu

Ohject Description
Type: |Dr&de Forms module "'| @ : ’
[FGIBDST Organization Budget Status
Ohject Description FGIBSUM (Trial Balance Summary
FGIBAVL |Budget Avalabiity Stat +
| |Budget Avalabiity Status FGITESR (Trial Balance Summary
INTRBROL |Budget Roll Process Parameter Rules [FaioENC [Organizatonal Encumbrance List
NTRFRNG |Fringe Budgeting Rules
| |Fringe Budgeting [FGIENCD |Detail Encumbrance Actiity
FRIBUDG |Grant Budget Codes Inqui
| | udget nquiry [FTIORGH Organization Hierarchy Query
[FRIBDSG |Grant Budget Distribution Inquiry [FAINVE (Invoice/Credit Memo Query
FRIBUTG |Grant Budget Totals
| | udg FPIPURR Purchase/Blankst/Change Order Query

[FTVHBUD  |Hierarchical Budget Control Validation

[FTMHBUD |Hierarchichal Budget Maintenance
[FGIBDST  |Organization Budget Status

[FGIBSUM  |Organization Budget Summary
[FRABUDP  |Proposal Budget

[FRIBUDP  |Proposal Budget Codes Inguiry
[FRIBDSP  |Proposal Budget Distribution Inquiry
[FRIBUDT  |Proposal Budget Totals Inquiry

| |

2] [F] (4] [V

|
|
|
|
|
|
!
al

Any time the list is updated, save the updates. File > Save or select the save button
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Adding Header Rows to Data Extracts:

After logging into INB, go to File = Preferences to open the General User Preferences Maintenance form (GUAUPRF.)

Check the ‘Include Header Row in Data Extract’ checkbox.

| 2. Oracle Fusion Middleware F ces: Open > GUAUPR )
£,| Oracle Fusion Mi D‘I'EIE s: Open 3 .
File Edit Options Block Item REecord Query Tools Help
BOE BOEE TP REK QI EIRAEI JEHIEI £ HI@ 01X
INELIEVRL LG ER Directory Options My Links Menu Settings AR
Display Options User Interface Color Settings
v Display Form Hame on Title Bar Description: |Ent&r the RGB color code for non iconic buttons. = | \
l
Default Value: |r204g204h153
[+ Display Form Name on Menu [
User Value: r2049204b153 Id|
|+ Display Release Number on Title Bar . :j i
Description: |Enter the RGE color code for the canvas. . i
v Display Database Instance on Title Bar Default Value: |r255g255b255
User Value: 12550255255 d|
Alert Options
Description: |Enter the RGB color code for code/description prompts.
v Prompt Before Exiting Banner Default Value: .r[Ig[It][I
User Value: I -
|+ Display Additional Confidential Warning [:I
W Display Additional sed Warning Description: |Enterthe RGE color code for the menu links canvas.
Default Value: |r255-g255b255
o Display Duplicate $SN/SIN/TIN Warning User Yalue: |r25m255b255 EI
Data Extract Description: |Ent&r the RGB color code for the menu broadcast message canvas.
Default Value: |r255§255b255
v Include Header Row in Data Extract User Value: |r255§255b255 E - L

N .

Save your changes. File = Save or select the save button —




Creating Personal Links:
After logging into INB, go to File = Preferences to open the General User Preferences Maintenance form (GUAUPRF.)
Select the My Links tab. The sections work in pairs, with one section for the description and another for URL.

4| Oracle Fusion Middl
———

Forms es: Open

i

File Edit Options Block Itemm Record Query Tools Help

B E BEAEE »F RO & & RE TR EIE&1@0 01X

¥4 General User Preferences Maintenance GUAUPRF 8

=

Display Options  Directory Options My Links Menu Settings LBAE
Description: |Enter the URL for the "My Institution” link.
Default Value: |h’rtp:.f.fwww.min es.edu
User Value: |http-:.l'.l'www.min es.edu
Description: |Enter the description for the "My Personal Link 17 link.
Default Yalue: |Y|:|ur first personal link description :
Enter the description for the 1°
User Value: |Crusswﬂ||d e_ .
personal link.
Description: |Enter the URL or Banner object for the "My Personal Link 17 link.
Default Value: |Y|:|ur first personal link URL -
Enter the URL for the 1° personal
User Value: |h1'tp:ﬂwww.is.min es. edu/LINKXref aspx e— link
INK.
Description: |Enter the description for the "My Personal Link 27 link.
Default Value: |Y|:|ur second personal link description
User Value: |Y|:|ur second personal link description
Save your changes. File = Save or select the save button
Description: |Enter the URL or Banner object for the "My Personal Link 27 link.
Default Value: [Vour second personal fink URL The Hyperlink changes will take effect after exiting and logging back
into INB.
User Value: |Y|:|ur second perzonal link URL
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Appendix B: More About Queries

Example: The

e To query:

O Press the F7 key or click on @ to begin a query.

0 Enter information you wish to query on (using optional wildcards)

=1
0 Execute the query to retrieve data by selecting the F8 key or selecting the button
e Wildcards are special characters used in queries to represent one or more unspecified characters. Wildcards can also help with getting data

based on a specified pattern match. For example, finding every document code that begins with “DAC.”

0 The percent character (%) represents any number of unspecified characters.
0 The underscore character (_) represents one occurrence of an unspecified character.

To get these results

Enter these criteria

All values that contain “a” %a%
All values that begin with “An” An%
All values that have “n” as the second character _n%

Note: Queries are case sensitive!

FTVFUND - Fund Code Validation form contains information about funds such as the title and termination date. There can be

multiple records for a single fund with different effective dates. If a title has been updated, there will be a record showing the old title and a newer
record showing the revised title.

-

[ £ Oracle Fusion Middleware Forms Services: Open > FTVFUND

File Edit Options Block Item Record Query Tools Help

Chart of Fund Fund
Accounts Code Type

Title

BN E BEAER v REK ST EEITEmIEIRHI@ X

Data
Entry

|D_ 110627 I? |CCAC - IDC Return

o [110027 12 |ccac-Research Dev]|

I I

Status

Effective
Date

15-AUG-2008

26-JUN-2008

—

Termination
Date

——
—
e

| ¥
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Scenario: You need the CCAC — Research Development index/fund number but don’t have it in your records. After navigating to the FTVFUND form,
begin a query by pressing the F7 key or click on the button. To find all fund titles that contain “CCAC” anywhere in the text value, you would
enter the following criteria and then execute the query by pressing F8 or selecting the button.

-

[ £ Oracle Fusion Middleware Forms Services: Open > FTVFUND @M
File Edit Options Block ltem Record Query Tools Help

(B0 E RERE 49 286 Q & BE S ¢ L @ @ X

Chart of Fund Fund Data Effective Termination
Accounts Code Type Title Entry Status Date Date

[ [ [wccacw C B S . o
I C I I e

If the abbreviation is not used in the title and the center name is explicitly spelled out, this query will not return the desired information. Multiple

searches may be necessary and thought should be given to different possible configurations. Also keep in mind that there are different effective
date records and you may only be interested in the current title.
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Appendix C: Common Rule Codes

Rule Code Description

BD Budget Entries

BR__ Budget Rollforward Entry
CA__,CB__ Student Charges

CAEC Cancel Check C/M Addl w/Encumb
CAEI Cancel check invoice addl w/encumb
CDEI Cancel Check Invoice disc w/encumb
CNEC Cancel Check - C/M w encumbrance
CNEI Cancel Check - Invoice w encumbranc
CNNI Cancel Check - Invoice w/o encumb
Co__ Change Order

CRO5 Cash Receipt Entry

DIEI Discount on Invoice w/ Encumb

DISC Discount on Credit Memo

DISI Discount on Invoice

Rule Code Description
DNEC Check - C/M w encumbrance
DNEI Check - Invoice w encumbrance
DNNI Check - Invoice w/o encumb
EO__, E100 Encumbrance Entry

F400 ES Feed - Chemicals

F500 PCard Feed - EXTERNAL
F600 TelComFeed - CHARGES
FZ__ Journal Entry

GRIC Indir Cost Charge

H Payroll Entries

IN__ Invoice

PORD Purch Ordr - Establish

REQP Requisition - Reservation
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Appendix D: Other Useful Finance Forms

e FPIPURR - Purchase Order Inquiry
e FAIVNDH - Vendor History
e FOIDOCH - Document cross reference
e FPIOPOF - Open PO’s by FOAP
e FPIOPOV - Open PQO’s by Vendor
e FGIOENC - Open Encumbrances by FOAP
e GUAUPRF - Set user screen preferences
e FGIENCD - Encumbrance Detail Activity
e FAIINVE - Invoice/Credit Memo Query
e Fund-Org-Account Code-Program (FOAP) Queries
O FTVFUND
O FTVORGN
O FTVACCT
O FTVPROG
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Appendix E: Shortcuts

Drrill Drill
(Most) FRIGITD Go To
KEY Esc Tab F1 F2 F3 F4 F5 F6 F7 F8 F3 F10
Duplicate | Duplicate Insert Mew Execute Search
Cancel Mext Field Help Field/Item Record Record [Enter Query| Query (LOW) Save
Previous Display Count Exit with Clear Remove | Clear Form
Shift Field Error Query Hits Value Record |[Clear Block | Record & Rollback Print
Ctrl Mext Field | Show Keys
Page Down Right Space Bar in Check Left Mouse Double
KEY Page up Down Up Arrow Arrow | Left Arrow | Arrow Q Box Fid Click
Previous Prev. Radio | Mext Radio Cn amount
Record |Mext Record| Button Button Toggle On/Of field=calculator
Shift Dynamic Help
Previous Exit or
Ctrl Block Mext Block Cancel
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