All Funds Balance Report (AFBR): Cognhos — Trailhead Access Login and Report Functionality

1. LoglInto Trailhead: trailhead.mines.edu
a. If prompted, Log in to Cognos with Trailhead Credentials

1% ]
Log on Help
Please type your credentials for
authentication.
Namespace:
ADIT
User 1D:

Password:

ok || cancel

2. Select the My Funds tab:

OTRAILHEAD.

TRAILHEAD LIERARY STAFF RESOURCES MY FUNDS
Home Cormemunity
GoBar | MINES OUTAGES (O MINES NEWS ROOM

CCIT OUTAGES &

CClI
Mines User
-,

Sync [3-Feb-2017 5:30-8:30pm] BanneriODS

3. The All Funds Balance Report (AFBR) will run and load directly below the ‘Need Help?’ section.

O TRAILHEAD.

TRAILHEAD LIBRARY STAFF RESOURCES MY FUNDS
Home Comemunity

() Need Help?

= Keep thisversion~ | B B

All Funds Balance Report (AFBR) ORA ‘

[note: when using an off-campus network, VPN connection is required to run the All Funds Balance Report;
preferred methods include secure.mines.edu or OpenVPN.]

4. The All Funds Balance Report generates data for all funds for which a user is listed as either a PI, Co-PI or Fund
Financial Manager in Banner. The report currently includes Sponsored Research, University Sponsored Research,
Cost Share, Professional Development, Research Development, Foundation Gifts, School Gifts, Auxiliary and

Other Departmental Cash funds.


https://trailhead.mines.edu/
https://secure.mines.edu/dana-na/auth/url_2/welcome.cgi
http://ccit.mines.edu/CCIT-VPN

5. From the main page, clicking on the hyperlinked Fund number will drill down into an individual Fund Balance

Summary.

All Funds Balance Report (AFBR)

mo »0DD »ODD

O COLORADO

Export report to: 20F / Excel

Available Balance®

Available Balance”

Export report to: POF 7 Expal

6. To return to the main page at any time, from any screen, use the ‘Home’ hyperlink at top right of page or use

your browser back button.

Grant: Il Summary - Available Balance*: || GG

O COLORADO

Report for

Home & Detad Export report to- PDF f Excel / C5Y




7. From the Fund Summary page, clicking on an activity amount will drill down into detail for that account.

Grant: -5ummar-,' - Available Ba’.ar—.-:e'._

Report for Go: Home / Detad Export report to. E0E / Eagel / G5
Title:

Lead PI:

Project Start Date: Project End Date:

Organization/Center:
IDC Rate Code:

$11,940.20

$0.00 §52 357.70

Classified Bene 50 $0.00 (516,267.16)
Class [$46,149.48)
GRA Salanes (§18,366.00)
GRA Tubon Resmbursement $120,772.00 (§10,426 43)
Research Fac Benefits $0.00 (55,121.54)
(524,157.72)

(51637 14) (51.637.14)

$30.906 87

(5158 338 35) (59,148 39)

Dther Current Expense (842 230 08) ($27,230.06)
§1.406 88) $2858312

37,500 .00 11,800 04) 525 659 96

$655,716.00 ($655,712.99) im0

Grant -f«cll‘-'lty

Scheevel, Caroline R - HR Payroll

Bisthne, Austin L - HR Payro

Bistine, Austin L

e, Austin L

5218 - Hourly Student Heidp - Activity Subtotal §1,637 14

Overall Activity - Total $1,637.14




8. For all activity details for all accounts, click on ‘Detail’ at page top, from the Fund Activity page (or from the Fund
Summary page). All transaction level detail for the life of the fund — whether inception-to-date, or all active Fiscal
Years — will be displayed. This may take close to a minute to load, depending on the scale of the fund.

Grant -Summar)- - Available Balance* —

Report for Go- Homd / Detad Export report fo: PDF / Eagel / CSY

{'Jrur-ut-
Report For: Go Home / Summpey  Exportreportio: FDF 7 Excel / S5V
Project Start Date: Project End Date:
Select Activity Detail between | Oct 1, 2014 E- and | ul25 2017 [ | Reset Detaut Dates
Select Account  peeoint () v
Date ' Document Name/Description Amount
5100 - Classified Fringe Benefits
1 1 FOO34342 Wang. Weipi
FOO34181 Wang. Weiph
FOO33904 Wang. Weiping - HR Payroll 2015 MP 100
5100 - Classified Fringe Banefits Activity Subtotal $3513.72
Grad parch Assis
Schindler, Mandy - GRA Award 4004596 b1y
Kurt P - GRA Award 40
5 dier, Mandy - GRA Award 400496
Pohl, Mathias - GRA Award 400456
Pohl, Mathias - GRA Award 400456
Schindler, Mandy - GRA Award 400496
Pohl, Mathias - GR. ard 400456
Schindler, Mandy - G
Pohl, Mathias - GRA Awsard 40
Schindler, Mandy - GRA Award 400406
5118 - Grad Research Assistant Tuition Activity Subtotal S52.676.01
Abdul Majid, Ahmad Afif - i
Abdul Majid, Ahmad Afif -
Abdul Majid, Ahmad Afif -
Abdul Majid, Ahmad Afif -
Abdul Majid, Ahmis
Abdul Majid, Ahmad
Abdul Majid, Ahmad Afif - HR Payroll 2016 MP 3 2
Abdul Majid, Ahmad Afif - HR Payroll 2016 MP 4 2
Abdul Majid. Ahmad Afif - HR Payroll
Abdul Majid, Ahmad Afif - HR Payroll
Abdul Majid. Ahmad Afif - HR Payrol
Radziszewski, Juliusz - HR Payrol
Radziszewski, Jullusz - HR Payro
Redziszewskd, Juliusz - HR Payroll
5138 - Research Faculty Fringe Benefits Activity Subtotal 5512154
PP [r—— M VRhimiem LI Pl VA E L8P 47 ) p——




9. The All Detail screen allows the user to select activity timeframe and/or account to narrow the report results.

Grant -AL'. tivity 0 COLORADO

Report For Go Home / Summary Export raport fo: PDF / Exgel / CSV
Project Start Date: Project End Date:

Select Activity Detail between Oct 1, 2014 B~ and Jul 25, 2017 Ef~ | Submet Reset Default Dates
Select Account™ 5416 - Supplies and Materials v

5416 - Supplies and Materials Activity Subtotal

Overall Activity - Total $1,328.62

10. If no results are found, select a different account, select new dates, or reset the default dates.

Grant - O COLORADO

Report For. Go: Home / Summany Export report to: EDE / Exed £ CSV

Project Start Date: Project End Date:
Select Activity Detail between | Oct 1, 2015 BS-and  Jul 25, 2017 B®- | Sumit ‘Reset Defst Dates

Select Account | 5313 - L ab Analysis v

No actwvity data found. Return home 10 select ancther fund, or reset default dates to select new date parameters. | iReset Defoult Dates




11. Other report functionality:
a. Export to PDF, Excel or CVS — clicking any of these options at top right of the report window will open up
a new browser window and export the information to that format. [note: some browsers will require
you to first disable Pop-Up blocking.]

Grant - O COLORADO MINES

Report For Go Home / Summary Exporipportio EOF / Qupel 7 G0

b. Multiple pages — if data exceeds the length of the page, Cognos Page Up and Page Down functionality
will appear at bottom left of the report window. Use these functions to navigate between pages.

12. For general help with the report, please see the All Funds Balance Report FAQ page. For help with Sponsored
Research funds, contact ora@mines.edu. For help with all other funds, contact the Controller's Office at CO-
Accounting@mines.edu.



http://inside.mines.edu/ORA-AFBR-FAQ
mailto:ora@mines.edu
mailto:CO-Accounting@mines.edu
mailto:CO-Accounting@mines.edu

