Immunization Requirement Instructions for New Students
Colorado School of Mines

1. Login to your Trailhead account
(https://trailhead.mines.edu/), and choose the

Health Portal.
2. Click on the Immunizations tab and select
Enter Dates.
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3. Scroll down to the Required Immunizations
section and enter the dates of your first and
second dose of the MMR vaccine as they
appear on your immunization record. Enter the
date of your most recent Meningitis ACWY
vaccine. (Menveo, MCV4, Menactra, etc.) If
you are living on campus, you must have a
Meningitis vaccine within the last 5 years. Then

click Submit.
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4. Next, click on the Upload tab at the top to
upload a copy of your immunization record.

Instructions

«+ PLEASE MAKE SURE YOUR NAME, DATE OF BIRTH and CWID (Student ID) ARE ON ALL SUPPORTING
DOCUMENTATIONI

« Please enter the dates of your immunizations under the Immunization tab.

« Please upload proof of Immunization to the Immunization History drop down choice

« Please upload any Tuberculosis Testing Results to that drop down choice

« If you are uploading multiple documents, please scan and save each type of document as a separate file on your computer.

« Browse to your file. It must be smaller than 30 MB. Scan in black and white, or at a setting of 150 DP! to achieve a smaller file.

« Click Upload

Options for uploading your record: You can upload an
electronic copy from your computer, or take a photo of
your record and upload it from your phone. Please be
sure the information is clear and legible before you
upload.

5. Inthe drop down menu select “Immunization
History”, then Select your file and click Upload.
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Once you've successfully uploaded your file, you will see
the file listed under Documents already on file. You can
view this document at any time.

6. Click on the Forms tab to complete the TB Skin
Test (PPD) Screening Questions. If you are
under 18, this form must be completed by a

parent/guardian. Answer all of the questions.
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7. If testing is indicated after answering the
guestions, please upload the results of the test.
Under “Documents available to be uploaded”,
choose “Tuberculosis Testing Results.”

8. If you are under age 18, please have a
parent/guardian complete the “Consent to
treat underage students”, which is available
under the Forms tab. Upload this form,
choosing “Consent Form”.

9. If you choose to waive the Meningitis vaccine
requirement, you will need to read, complete
and upload the Meningitis ACWY Disease
Information form.

10. If you choose to waive the MMR vaccine
requirement, you will need to read, complete
and upload the Vaccine Waiver form.

11. Additional information on immunization
requirements may be found at
http://healthcenter.mines.edu/SHC-
Immunization-Requirements. If you have any

questions or problems with this process, please
call the Student Health Center at 303-273-3381.
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